
 
 

Applications are invited from suitably qualified and experienced persons for employment in the 
post of NEWS EDITOR at Mediazone Productions Incorporated.  

A. OBJECTIVE AND RELATIONSHIP 
1. Effective management of the News Room for production and delivery of the Choice 

News Now suite of products and news related programs.  Responsible for assisting 
management in setting the tone and agenda for the acquisition, compilation of 
content using the highest editorial judgement, organization’s newsroom style guide 
and code of ethics  
 

2. Reports to the Operations Manager 
 

3. Responsible for Reporters and Videographers/Editors 
 

 
B. MAIN DUTIES & RESPONSIBILITIES 

1. Maintain standard operating procedures for the news production process. 
2. Research and collate evidence and information to support factual stories using 

relevant information sources such as resource personnel, interviews, the internet, 
archives, databases, etc.; 

3. Review and edit news stories for factual accuracy, clarity, grammatical correctness 
and adherence to internal and industry standards, and ensure that team members 
consistently do the same; 

4. Effectively manage news content on stories on all company platforms; 
5. Understand and comply with media and broadcasting laws, standards and codes of 

conduct, Code of Ethics and newsroom style guide; 
6. Ensure the highest standards of quality for the company’s broadcast content and style 

are consistently maintained 
7. Remain current with local, regional and international developing news; 
8. Generate ideas for stories and features, and follow leads from all reliable sources; 
9. Write scripts for bulletins, headlines, reports, breaking news and other editorial 

pieces; 
10. Effectively manage direct reports, and periodically assess performance; 
11. Manage and conduct live and recorded interviews - identify potential interviewees, 

brief them, prepare interview questions and engage in an effective and fact-finding 
conversation; 

12. Prepare and present material 'on air' for both pre-recorded and live pieces; 
 



 
 

 
C. KEY COMPETENCIES:           

1. Leadership: Inspires, encourages and facilitates in order to improve the productivity 
of their team; Effectively manages team performance. 

2. Conflict Management: displays cognitive, emotional and behavioral skills to engage 
conflict constructively. 

3. Written Communication: Good command of the English Language; Writes clearly and 
informatively; Edits work for spelling and grammar. 

4. Oral Communication: Speaks clearly and persuasively in positive or negative 
situations; 

5. Dependability: Takes responsibility for own actions; Keeps commitments; Commits to 
long hours of work when necessary to reach goals; Completes tasks on time or notifies 
appropriate person with an alternate plan. 

6. Results Orientation: Sets and achieves challenging goals; Demonstrates persistence 
and overcomes obstacles. 

7. Initiative: Works under minimum supervision, utilizes discretion and judgment; seeks 
and participates in development opportunities above and beyond training required. 

8. Organizational Support: Ensure compliance with policies and procedures; Supports 
organizational goals and values. 

9. Teamwork: Works as part of a team; Shares ideas and contributes skills to the team 
effort; Demonstrates willingness to work with and assist others; Fulfills commitment 
to team members by meeting deadlines and responsibilities. 

10. Analytical: Synthesizes complex or diverse information; Collects and researches data; 
Uses intuition and experience to complement data. 

11. Adaptability: Adapts to changes in the work environment; Manages competing 
demands; Changes approach or method to best fit the situation; Able to deal with 
delays or unexpected events. 

12. Innovation: Displays original thinking and creativity; Generates suggestions for 
improving work; Develops innovative approaches and ideas; Presents ideas and 
information in a manner that gets others’ attention. 

 
 
 
 
 
 
 
 
 



 
 
 

D. QUALIFICATION & EXPERIENCE  
1. Bachelor’s degree in Journalism, Media Management, Mass Communication or other 

related major; 
 
2. Three to five years’ of relevant work experience, which includes: 

i. Experience in television news at a senior level, including television news 
production 

ii. Good knowledge of broadcast technology including news content 
management systems, and video editing software; 

iii. Evidence of a broad range of journalistic interests including social affairs, local, 
regional and international politics, public policy, world business and economic 
affairs, science and the arts; 

 
 

E. SALARY 
Salary is commensurate with qualifications and experience 

 
 
Interested persons are invited to submit a letter of application, Curriculum Vitae, along with 
certified copies of documents pertaining to qualifications, plus two (2) recent references via 
email info@mediazonestlucia.com, and addressed to: 
 

Operations Manager 
Mediazone Productions Inc 
Vide Boutielle 
Castries 
Saint Lucia 

 
To reach no later than Friday September 10th, 2021 by 4:00PM 
 
When submitting your application please indicate the interest in the SUBJECT LINE. 
 
Unsuitable candidates will NOT be acknowledged. ONLY candidates who meet the minimum 
qualifications and experience 

mailto:info@mediazonestlucia.com

